Suggestions For Using The Index 


All entries have the title, author(s), journal, (volume and number if applicable), inclusive pages, 
month, and year. An explanation of the abbreviations for the names of the indexed publications 
is shown in the "Publications Indexed" section in the back of this index. Other commonly used 
abbreviations are: 


Key to Abbreviations 


August Mr March 
April My May 
bulletin Nov November 
company no number 
December Oct October 
department pp pages 
edition, editor revised, revision 
February Sep September 
January vol volume 
June yearbook 
July 


Subject Entries 


Subjects are arranged in alphabetical order by main category and then subcategories. Main 
categories will contain miscellaneous entries related to that topic; subcategories will contain 
more specific entries. Each article is indexed under at least one and no more than four subjects. 


The following list shows the subjects and the page number on which the entries begin. Major 
category headings are in bold. 


1993 Subject List 


Accreditation Consumer Education 
Cooperative Education 
Administration and Supervision Program Assessment 
Technical Preparation Education ... 11 
Basic Business Vocational Education 
Accounting 
Business Law Communications 
Business Mathematics Business English 
Economics Computer-based Communication, 
Entrepreneurship Electronic Mail 
Finance/Investments Computer-based Communications, 
Marketing Facsimile 
Computer-based Communications, 
Business Education Graphics 
Adult Education Computer-based Communications, 
Presentations 
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Computer-based Communications, 
Telecommunications 

Listening 

Multicultural 

Reading 

Writing 


Curriculum 

Colleges and Universities 
Elementary 
CMeNGtG 654). SAiacmeee nase 
Junior High/Middle School ............ 
Postsecondary/Community 

CNG isch lence ecescstetiaeai oem 2 
Secondary/High School 23 


Document Design and Processing .... 24 
Desktop Publishing Applications... 24 
NOS ois etanssvsstcietanngee aos Pov 
ONE: DCI eis isin se vecesereereeneis 25 
Reprographics 26 
Typography 27 
Word Processing Applications ....... PF 


Educational Institutions 


Employment 
Job Satisfaction 
Occupational Information ............... 31 
Performance Evaluation 


General Education 
At-Risk Students 


Guidance and Counseling 


Human Relations 
Ethics and Law 
Work BeHavi0® q...05ccc.sccccccctecnicce 36 


Information Management/ 
Processing 
Data Processing 
Data Security 
Database Management 
Decision Support Systems .............. 42 
Electronic Imaging ..............:cce 42 
Expert Systems 
Forms Management 


Micrographics 
Networks 

Optical Disk 

Records Management 


International Business 


Keyboarding/Typewriting 
Teaching Techniques 


Legislative Issues 


Microcomputers 
Hardware 
Microcomputer Education 
Software 


Office Management 
Equipment and Supplies 
Ergonomics and Facility 

Management 
Mail Management 
Office Automation 
Office Security/Safety 
Personnel Management 
Public Relations 
Secretarial Procedures 
Temporary Help Services 
Time Management 


Professional Development 
Associations 
Certification 


Research Methodology/Issues 


Shorthand 
Court Reporting 
Dictation 
Transcription 


Special Needs 
Classroom 
Workplace 





Standards Teacher Performance 
Policies Commission 
Testing and Evaluation 
Teaching 
Classroom Management Training and Development 
Instructional Strategies Needs Assessment 
Performance Improvement 
Student Recruitment Program Evaluation 
Teacher Education Workplace Impact 


Author Entries 


An author listing in alphabetical order follows the subject section. 


For multiple author entries, each author is listed first one time. For three or more authors, the 
term "et al." follows the author name. 





By 


